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Frederick County Parents of Multiples (FCPOM) 

2018 FALL Consignment Sale Guidelines 
 

 

ALL SELLERS MUST READ AND AGREE TO THE GUIDELINES. If you have questions, please 

contact Robin Forse, Co-Chair (sales.fcpom@gmail.com). We are a non-profit club and reserve the right 

to refuse any seller or items. We are not responsible for any lost or stolen items. 
 

Date/Location 
September 7 and 8, 2018 

The Frederick Church of the Brethren, 201 Fairview Ave, Frederick, MD 21701 
 

Who May Sell 
All members of FCPOM and FCOB MOPS are eligible to sell as members. All other sellers are 

considered non-member sellers. You may NOT sell for anyone else. They must register separately.  

Anyone found selling for someone else will have their commission payout reduced to the lowest non-

member payout rate. 

 

Deadline to Enter Items 

Deadline to Enter Items into My Consignment Manager will be Monday, September 3rd at 11:59 

PM.  No exceptions!  This allows the team time to ensure we have an efficient floorplan.  

 

What May be Sold 
 FALL/WINTER items only! - NO SUMMER CLOTHES! 

 Any seasonal items pertaining to babies, kids (through teen!) and pregnancy may be sold.   

 Below is a typical list of items: 

 

Kids’ clothing  toys  bedding swimsuits  strollers 

Maternity clothes playpens Swings  high chairs/boosters outdoor toys** 

Nursing supplies bath tubs shoes/boots Car seats*   books/videos 

 

 Clothing MUST be in-season, clean, free of stains/tears, and in mear-perfect condition. 

 Battery operated toys MUST have working batteries and be functioning properly when brought 

to the sale.  Items without functioning batteries will be set aside and NOT sold.   

 Out of season, soiled and broken items will be set aside and NOT sold.  We reserve the 

right to remove any item not conforming to our guidelines. 

 Rejected items will be tagged with a label detailing why it was pulled and placed 

aside in a designated quality control area.  It is the seller’s responsibilty to claim 

pulled items from quality control.  Any items not claimed after seller pick up will 

be donated.   

 NO stuffed animals that DO NOT do anything. 

 NO recalled items. (Bumbos must have the safety straps; Graco car seat buckles replaced, etc.) 

 Packaging and presentation will affect how well your items will sell. Button all buttons, snap all 

snaps, tie all bows, and zip all zippers.  
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 *Car Seats: Please check the bottom, back or sides of your car seats for the manufacturer’s 

sticker for the expiration date. It is your responsibility to show proof of expiration of the car 

seat ON THE FRONT of the seat that is easy to see.  ANY EXPIRED SEATS WILL BE 

THROWN AWAY!! 

 **Outdoor Toys:  Large outdoor toys need to be disassembled and all pieces tied/taped together.  

A photo of the actual items (not a stock photo) should be attached to the toy.  The Club reserves 

the right to disassemble any item that is too large. 

 Cribs:  To comply with federal standards, we will not accept any cribs manufactured before June 

28, 2011. It is the seller’s responsibility to prove that their crib meets federal guidelines. 

 Crib Bumpers:  Maryland Health Department bans the sale of baby bumper pads.  Only mesh 

material and vertical bumper will be accepted. 

 

 

Seller Registration & Tagging 

All sellers must register and pay $10 fee via 

www.myconsignmentmanager.com/fcpom 

 

 Previous Seller’s Inventory:  Please double check that ALL your items have 

transferred and are in your current inventory.  If you are reselling items from a previous sale, 

please re-inspect the price, item quality, and tag clarity.  Tags MUST be reprinted from prior 

sales only if information has changed (ie. discount, donate, price) or the barcode is not 

scannable.  If the barcode does not scan at the register or your item is not in inventory it can 

NOT be sold and will be placed in quality control.  The committee reserves the right to pull 

items from the floor that have been placed on the floor for multiple sales.   
 

We WILL be featuring a half off (50%) discount sale!  Please make sure in My 

Consignment Manager items that you wanted included are checked for discount.  The word “discount” 

should print on the tags.  If you are changing a previous entered item you MUST reprint the tag because 

a new barcode is issued. 

 
 

WHITE CARD STOCK ONLY to print tags 
***Any tags printed on regular printer paper will be refused.***  

Please do not print your tags using the draft feature in your printer settings because this will cause the 

tags to print too light and the scanner can’t pick up the barcode.  Do not hand write any information 

other than additional items description in the printed tags- avoiding the barcode. 

 

 

 

 

 

http://www.myconsignmentmanager.com/fcpom
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 Pin cards to clothing with tagging gun or safety pins.  

 Please pin in the upper right hand side of your clothing and use only ONE pin.  

 Items missing cards will not be sold, so attach cards securely.  

 Examples for using tagging gun and safety pins below:  

 

                          
 

Hanging  

 Please hang all clothing so that the hanger hooks looks like a question mark "?" as you look at 

the front of your garment.  

 Please do not use adult hangers on small children’s clothes.  No metal hangers. 

 Pants hangers are highly recommended but if you do not have pants hangers, please pin or clip 

pants/skirts to the hanger.  Do NOT hang them over the hanger unpinned.  

 Seller hangers may be available at the end of the sale for distribution to all sellers.  

 Volunteers will not be responsible for hanging clothing items that are lacking hangers. 

 

Combining similar items: Small items can be grouped together and sold as a unit.  

 

Examples:  

 Socks: Put 2 or 3 pairs of socks in a Ziploc bag 

 Bibs: Put 2 or 3 bibs together in a Ziploc bag 

 Thin blankets/receiving blankets- place 2-4 in a Ziploc bag 

 Onesies:  Hang 2 or 3 together on a hanger 

 

Shoes: Pairs must be paired together in Ziploc bags.  If shoes/boots do not fit in ziploc bags, you may 

zip tie them together or use heavy packing tape to tape them together.  However, please make sure your 

tag is securely taped to the shoes/boots if they are not in a bag. 

 

Toys and Equipment: Removable pieces from toys and equipment should be placed in a clear plastic 

bag or attached to the main item. Boxes and bags should be securely closed  

 

Large Items: Do not assemble large items, such as cribs or climbing toys. Make sure all pieces are 

securely taped or tied together or tagged in such a way to indicate the number of components, such as 

“piece one of three”. You may attach a picture of the assembled item to the pieces.  
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Matching Sets:  You can group clothing items in sets (ie. matching shirt and pants)- just be sure that 

items are securely attached or placed on a dual shirt/pants hanger and that the desprciton indicates that it 

is set of two, three, etc.  You can also pair matching twin outfits (ie. 2 matching girls’ dresses), but 

remember not all of our shoppers are twin parents and some may not want to purchase two of the same 

items. 

 

Sort Clothing in bins by gender and then into size categories: Preemie, 0-3 months, 3 months, 3-6 

months, 6 months, 6-9 months, 9 months, 9-12 months, 12 months, 18 months, 24 months/2T, 3T, 4T, 

etc.  ***Coats/jackets, Holiday wear, and Matching sets should also be separated.   

 

What happens if a tag falls off?  Items get pulled, jostled, and on occasion tossed around.  We 

recommend entering detailed descriptions so we can match the tag to the item.  Separated tags will be 

placed in a bin at cashier 1.  If someone finds an item without a tag, the lost tags are consulted and items 

are matched according to the description on the tag.  If no match is found we can not sell the item.   

 

Pricing 
 There is a minimum price of $1.00 for this sale.  

 Price your items in increments of 25 cents (over $1.00).  

 Price your items as if you were a buyer – what would you be willing to pay for it? Typically, 

items sell for around 1/2 of retail if in excellent condition.  

 If the item is a few years old, go for a little less than 1/2 of retail.  

 

Donations 
 FCPOM arranges with local charities to donate items at the end of the sale.  

 If you would like to donate your unsold items, please choose YES in the DONATE field when 

entering items in the computer.  Please yellow highlight the D that prints on your tag. 

 Due to space limitations, we cannot accept stuffed animals or large items for donation (i.e.: 

exersaucers, highchairs, cribs, walkers).  

 

 

Sale Schedule 

 

THURSDAY 

Rack delivery and Set-up:  5:00PM-7:00PM 

Seller Drop-Off:  7:00PM-9:00PM 

 

FRIDAY 

FCPOM Board and Committee Shopping:  5:00PM-6:00PM  

Volunteer Shopping:  6:00PM 

FCPOM and FCOB MOPS Member Shopping:  6:30PM 

VIP Public Pre-Sale:  7:00PM-9:00PM 
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SATURDAY 

Public Sale: 8:00AM-12:00PM 

Doors close from 10:45AM-11:00AM to set up for half price sale. 

Break-down: 12:00PM-1:30PM 

Seller Pick-up: 1:30PM-2:30PM 

Donation pickup: 3:00 PM 

 
Drop-off 

 Drop-off is Thursday from 7-9pm.  Members arriving after 9:00PM will be turned away.  ALL 

SELLERS must check in at registration before placing your merchandise.   

 All sellers bring your items to the church and assist with the placement of your merchandise.  

There will be maps and volunteers to help guide you with where to place your items.   

 Placement consists of hanging clothes on designated racks and removing all other merchandise 

from bins then placing your bins that are labeled in storage. 

 While volunteers may offer to assist, YOU ARE RESPONSIBLE FOR ALL PLACEMENT OF 

YOUR MERCHANDISE ON THE FLOOR.  Any bins left with merchandise will not be placed 

by volunteers.    

 If you absolutely cannot drop off Thursday night, please contact the committee chair to make 

arrangements. 

 

Be sure your name/seller number is clearly marked on all bins. DO NOT USE PLASTIC BAGS OR 

CARDBOARD BOXES and take your bin lids with you!!!  

 

Pick-up 

 Seller pick-up will be from 1:30PM-2:30PM on Saturday.  

 THESE TIMES ARE FIRM. NO PICK-UPS BEFORE 1:30PM.  

 Volunteers will sort unsold merchandise into bins.  If all merchandise is not sorted, please help 

and THEN you can remove your unsold merchandise from the sale floor. 

 If you are unable to return, you must make arrangements with another to pick up your unsold 

items.  

 Any unsold, unclaimed items left after the sale cleanup will be donated. 

 

 

Checks 
Checks will be mailed to the address on file with My Consignment Manager.  Checks may take up to 14 

business days to be mailed out to sellers.  Please do not contact FCPOM before then.  Checks must be 

cashed by 60 days of issue date or they will be void.  Checks that are lost or destroyed and need to be 

reissued will be charged the bank fee, and we must be notified 60 days of the original issue date.  
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Children at the Sale 
We cannot allow unsupervised children during your volunteer shift at the sale. 

 

 

Code of Conduct 
Please remember that as sellers and volunteers, you are the face of FCPOM. We want everyone involved 

with us and the sale to have a positive experience. Also, our sale is located in a house of worship, please 

respect this.  

 

Liability 
All items are sold at your own risk.  FCPOM will make every effort to provide a safe location and 

facility; however, FCPOM does not accept the responsibility for loss, theft, misplacement, or damage 

to your items.  We have done our best to screen out and remove, and will not knowingly sell any 

recalled or defective items.  FCPOM’s accounting is final and no adjustments for lost, stolen, or 

misplaced items will be made after the sale. 

 

 

Commission & Volunteer Hours 
 

It is your responsibility to sign in and out to get proper credit for your volunteer hours.  If there is 

any question to the number of hours worked, the committee will do their best to get clarification.  

However, the Chair and FCPOM board have the final determination as to sellers’ payout percentages. 

 

Students that volunteer hours for the sale will be able to receive Student Service Learning Hours if they 

bring the form for the Chair’s signature.  Their hours do NOT count towards your required hours for 

commission base.  Any student can participate with us with parental permission to get the hours, not just 

members’ children. 

 

All volunteers and members get to shop prior to the Friday night VIP shopping.  Do you want to shop 

early but can’t volunteer the required hours listed below or you aren’t selling this sale so don’t see the 

need to volunteer?  Any person (member or non-member) that volunteers at least 2 hours over the 

weekend, will be allowed to shop during the volunteer/member pre-sale.  These volunteer hours do not 

increase your commission payout; only those that volunteer the required hours below will get increased 

payouts from the non-volunteer rate.   

 

As a volunteer only, you still have to register on www.myconsignmentmanager.com/fcpom but as a 

volunteer only you don’t have to pay the $10 registration fee.  In return, as a privilege to shop early and 

to ensure your volunteer hours are fulfilled, FCPOM will hold your purchased items in a holding bin 

until the end of your volunteer shift. 

 

You may select any open slot(s) but please recognize that depending on response we may need to 

shuffle volunteers around to different positions as needs arise.  Please be flexible if you are asked to 

move to a different assignment.  If you have questions about the volunteer position or need assistance, 

please contact the consignment chair. 

 

 

 

http://www.myconsignmentmanager.com/fcpom
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All members who choose to sell in the sale must volunteer for a 2 hour shift. 

If you do not show-up for your scheduled volunteer shift, the club will retain 50% of your sales. 

 

For those selling, the club will retain a percentage of the sales as follows: 

15% - Committee members who work presale activities, attend at least 2 committee meetings, and are 

present during the sale for a minimum of 10 total hours (and you must be present for either one 

opening or one closing during sale hours).   Presale work does not count towards your required 

sale weekend hours.  Or any member who volunteers to store the sale racks at their house 

between sales. 

20% - Members who work a total of at least 10 hours 

25% - Members who work a total of at least 5 hours 

30% - Members who work the sale for 2 hours 

 

25% - Non-members who work a total of at least 10 hours  

30% - Non-members who work a total of at least 5 hours 

35% - Non-members who do not work the sale  

 

 

 

 

 


